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PREAMBLE RUEEE
This agreement-entered _into the first day of July, 1975, by and between

the Board of Education of the School District of Edison, in the County

of Middlesex, a Municipal Corporation of the State of New Jersey,

hereinafter called the "Board", and the Edison Township Association of

WITNESSE T H:

WHEREAS, the Board has an obligation, pursuant to Chapter 303, Public
Law 1968 to negotiate with the Association as the representative of the
employees hereinafter designcoted with respect to the terms and conditions
of employment, and |
WHEREAS, the parties have reached certain understandings which they
desire to confirm in this agreement, in concidecration ~f +the fallnawin~
mutual covenant, it is hereby agreed as follows:

ARTICLE 1

RECOGNITION

The Board hereby recognizes the Association as the exclusive and sole
representatives for collective negotiations concerning terms and condi-
tions of employment for all elementary school Library Aides and junior’
high school Library Aides employed by the Board of Education of the
School District of Edison in accordance with the certification of the
Public Employees Relations Commission in Docket #R0-662, and excluding

all other employees.

ARTICLE 11

NEGOTIATION PROCEDURE \\\

A. The parties agree to enter into collective negotiations over a



successive agreement in accordance with Chapter 303, Public Law
1968 in a good faith effort to meet agreement on all matters con-
cerning the terms and conditions of employment of those employees
covered by this agreement. Such negotiations shall begin not later
than 120 days prior to the date when the agreement expires. Any
renewal or extension of the agreement shall be reduced to writing,
signed by the parties, adopted by the Board, and ratified by the
Association. o

The Board shall make available to the Association pertinent public
records, data and information concerning the staffing and finances
of the school district which the Association requests for the pur-’
pose of collective bargaining.

Neither party, in any negotiation, shall have any control over the
selection of the negotiation representatives of the other party.
The parties meeting pledge that their representatives be empowered
to make proposals, consider proposals, and make counter-proposals
in the course of negotiamtions.

Nothing contained in this agreement shall prevent representatives
of the Board and the Association from meeting to review the

administration of the agreement and to resolve problems that may

‘arise. Such meetings, if held, are not intended to bypass the

grievance procedure. [ach party may submit to the other, at lenst
three days prior to the meeting, an agenda covering matters they
wish to discuss. |

All meetings between the parties shall take place at a mutually
convenient time,

If a mutually acceptable amendment to this agreement is negotiated
by the parties, it shall be reduced to writing, be signed by the

representatives of the Board and the Association, and be adopted

by the Board and ratified by the members of the bargaining unit.
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When ver an employee of the bargaining unit is mutually schedule:
by tie parties herewith to participate during working hours in

grie' ance meetings or negotiation, they shall suffer no loss in

pay.
ARTICLE I1%
" GRIEVANCE PROCEDURE
Definition: "A grievance is & claim by an employee or group of

employees similarly situated, or their representatives, that he
has suffered harm by the interpretation, application or violation
of policies, agreements and administrative decisions affecting him

and/or his co-workers."

Procedure

1. A grievance, to be considered under this procedure, must be
initiated in writing within thirty (30) calendar days from the
time when the grievant knew or should have known of its oc-
currence,

a. Failure at any step of this procedure to communicate the
decision of a grievance within the specified time limit
shall permit the grievant to proceed to the next step.
Faiiure ét any step of this procedure to appeal a grievance
to the next step within the specified time limit shall be
deemed to be waiver of further appeal of the decision,
and the decision at the previous step shall be final and
binding on the g%iavamﬁ,

b. It is understood that any employee grievant shall, during
and notwithstanding the pending of any grievance, continue
to observe all assignments and applicable rules and regula-

tions of the Board.



2,

-

Level I - An employee who has a grievance shall discuss it
first with his immediate superior in an attempt to resolve

the matter informally at that level. The superior shall give

‘his decision within five (5) working days.

Level II - The employee grievant, no later than five (5) working
days after receipt of the decision of his immediate superior,
may appeal the decision to the Superintendent of Schools, with
a copy to the Association committee responsible for grievances;‘
The appeal to the Superintendent must be made in writing,
specifying

a. The nature of the grievance;

b. The nature and extent of the injury, loss or inconvenience;
c¢c. The result of previous discussions;

d. The dissatisfaction with decisions previously rendered.

The superintendent shall attempt to resolve the matter as
quickly as possible, but within a period not to exceed ten (10)
working days from receipt of the appeal. The Superintendent
shall communicate his decision in writing to the employee |
grievant, to the Association committee responsible for grievances,
and to the grievant's immediate superior. The time limits
specified herein may be extended by a written agreement to

that effect signed by the parties.

Level III - If the grievance is not resolved to the grievant's
satisfaction within five (S) working days after receipt of the
Superintendent's decision, grievant may request a review by the
Board of Education. The request shdl be submitted in writing
to the Superintendent of Schools, who shall attach all related
papers and forward the request to the Board of Bducation. The

Board, or a committee thereof, shall review the grievance and



shall, at the option of the Board, hold a hearing with the
employee grievant and render a decision in writing, and forward
copies thereof to the grievant and to the Association within
twenty (20) calendar days of receipt of the appeal; or if a
hearing is granted,within twenty (20) calendar days of the date
of the hearing. The reference to hearing, if granted, shall be
held within a reasonable, expeditious time after receipt of the
appeal notice. ”
Level IV - If the decision of the Board does not resolve the
grievance to the satisfaction of the employee grievant, :nd he
wishes review by a third party, and if the matter pertains to
the provisions of this agreement,and if the Asscciation deter-
mines that the matter should be reviewed further, it shall
so advise the Board, through the Superintendent, within twenty
(20) working days of receipt of the Board's decision. However,
the Board's decision shall be final and binding concerning
a. Any matter for which a specific method of review is pre-
scribed and expressly set forth by law, or any rule or
regulation of the appropriate State agency, or
b. Any matter which, according to law, is either beyond the
scope of Board authority, or limited to unilateral action
by the Board alone. |
The following proceduye shall be used to secure the services

of .an arbitrator:

a. Bither party may request the American Arbitration Association

to furnish both parties with identicl lists of persons
eligible to serve as arbitrators. If, however, within
ten (10) days from receipt of the original list the parties

shall fail to agree upon an arbitrator, either party may
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request the American Arbitration Association to submit an

‘additional panel. 1If after submission of a second panel

the AAA cannot make a selection from the preferences indi-
cated by the parties, the arbitrator shall be appointed

by the AAA.

It is the function of the advisory arbitrator to interpret
the agreement and make and issue decisions only regarding
matters expréssly submitted to him within the terms of

the agreement or policy of the Board. He shall consider
nothing else; he cannot add to, modify, vary, change or
revise any terms of this agreement or a policy of the

Board of Bducation.

The recommendation of the arbitrator shall be advisory only,
and shall not be binding upon the parties unless and until
the parties signify in writing that the decision shall have
the effect of a binding award. The disposition of any
grievance at any step of the grievance procedure, by agree-
ment between the Board and the Associstion, shall be f'«~"
and binding upon the grievant or grievants., Any interpre-
tation of this agreement by the Board and the Association
shall be .final and binding upon all employees and upon

persons affected thereby.

BE. Rights of Employee to Representation

1.

Any grievant may be represented at all stages of the prievance

procedure by an authorized representative of the Assecciatlcn.

The individual grievant, however, shall have the right to dis-

cuss any grievance inlcimally with any appropriate member of

the administration, and may have the grievance adjusted without

intervention of the Asscciation, or may process the grievance
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through the grievance procedure without Association representation,

The disposition of a grievance by an individual employee without

the intervention of the Association shall not bind the parties in

-a later grievance,

2. When an employee is not represented by the Association in the
processing of a grievance, the Association shall, at the time of
the submission of the grievance to the Superintendent, or at any
later level, be notified by the Superintendent that tﬁe grievahcev
is in existence, and they shall be notified of the results.

a. The.cost for the services of an arbitrator, including per diem
| expenses if any and actual and necessary travel and subsistence
~expenses, and the cost of the hearing room, shall be borne

equally by the Board and the Association. Any other expenses
incurred shall be paid by the party incurring same.

b. All meetings and hearings under this procedure shall be held

in private.

ARTICLE 1V

RIGHTS OF THE BOARD AND THE EMPLOYEE

The Board reserves to itself sole jurisdiction over matters of
policy, and retains the responsibility and authdrity to manage and
direct, on behalf of the public, all the operations and activities

of this School District, subject to the 1imita£ions imposed by this
contract and Public Law 303, and all other applicable statutes of the
State of New Jersey. The Board retains the right to make, post and
enforce reasonable rules and regulations governing the conduct of

its employees, not inconsistent with this agreement or the laws of

the State of New Jersey.
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The parties will not discriminate against any employee covered by
this agreement because of race, color, creed, sex, national origin,
age, Assoclation membership or lack of Association membérship.

No employee covered by this agreement shall be disciplined without
Just cause. Any diséipline imposed by the Board shall be subject

to the grievance procedure in this agreement.

Whenever any employee is required to appear before the Board,
Superintendent, or their agent, covering a matter which adversely -~
affects the continuation of the employee's employment or her salary,
she shall be entitled to request and be represented by an authorized
representative of the Association during such disciplinary meeting.
This provision shall not apply to meetings where discipline or such

matters as stated above arenot discussed.

ARTICLE V
PROMOTIONS AND VACANCIES

All promotional opportunities within the bargaining unit shall be
posted in the school and district office. Ordinarily *t shall be
posted at least thirty (30) days before the final date when applica-
tions must be submitted, and no less than fifteen (15) days before
such date. A copy of the notice will be given to the Association
representative at the time of posting. Employees shall submit
their applications in writing to the Superintendent's Office within
the time 1limit specified. All notices posted shall set out the
qualifications for the position, the duties and the rate of compensa-
tion. Any’change in qualifications shall be made available to the
Association. |
1. All employees who meet the qualifications in the job posting
shall have the right to make application. No position shall
be filled until all applications submitted within the required
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time limits, from employees meeting the qualifications, have
been considered. 1In all such promotions, preference will be
given to qualified employees already employed by the Board if
vit is within the best interests of the School District,

2. Any individual interested in a lateral transfer within tha
bargaining unit to another school must make his or her interest
known by stbmitting a letter to the Superintendent indicating .

such interest.

ARTICLE VI
LEAVES OF ABSENCE

Sick Leave

Personnel shall be allowed ten (10) days of sick leave in any

school year without loss of pay. All days of sick leave not

utilized shall be cumulative. Employees shall be given a written
accounting of accumulated sick leave upon written request.

tick Leave is defined as absence from duty because of personal

‘1lness or quarantine for communicable disease. Upon request,

the employee shall present a physician's certificate of illness

to the Superintendent or his designee.

Personal Leave ‘

1. Personnel may be absent from school duties for one (1) day
without loss of pay each year. No reason is needed, and this
shall be non-cumulative.

Leaye due to Death in Family

1. Death in the immediate family
a. Personnel may be absent from school without loss of pay

for a period not to exceed four days.

b. Definition: Immediate family is construed to mean parents,
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spouse, child, sister, brother, grandparents and in-
laws,
2. Personnel may be absent from school without loss of pay
for g pericd of one (1) day because of the death of a near
relative or other relative living in the householc.
a. Definiticn: a near relative may be construed to mean
uncle, sunt, niece, nephew.
Maternity Leadve
A pregnant employee shell, upon written application supported
by a physician's statement certifying that the employee is
pregnant and the anticipated birth date, be granted a leave of
absence without pay to a date three months beyond the anticipated
date of birth. Such employee will normally be granted such leave
at the conclusion of her sixth month except if a physician ap-
proves work to a later date and states the last date employee
is to work. At the expiration of the period of absence, the
employee must notify her supervisor that she is ready to resume
work., Suck notification shall be accompanied by a certificate

from a physician stating that the employee is fit to resume work.

Upon the recommehdation of the Superintendent and the approval of
the Board, an employee may leave at a later date and return at an
earlier date than prowi ;2 herein., In cases of stillbirth, an
employee may return at an earlier date. |

Other Leaves of Absence

A leave of absence without pay may be granted by the Board, in its
discretion, for the pirposes of caring for a sick member of the
employee's immediate family, or for any other purpose deemed

satisfactory by the Joard.
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The Board will pay the full cost of tuition incurred in connection
with any course, workshop, training session or other job-related
session an employee is required or receives permission to attend
from the administration. The employee shall be compensated for time
spent in actual attendance at said session at her regular straight-
time pay.

ARTICLE VII

INSURANCE PROTECTION

Any employee in the bargaining unit may participate in the Board of

Education's Blue Cross, Blue Shield, Major Medical Group Insurance and

Dental Program at the prevailing group rate. The cost of such coverage

shall be borne by the employee. Employees may participate in the plans

under the rules and regulations regarding eligibility and coverage

presently in effect.

ARTICLE VIII

DEDUCTION FROM SALARY

The Board agrees to deduct from the salaries of all Library Aides

dues for the Edison Township Association of Educational Library Aides
and affiliates in compliance with NJSA 52:14~5.9e and rules establishe«
by the State Department of Education. Said monies, together with
records of any corrections, shall be transmitted to the Treasurer

of the Edison Township Association of Educational Library Aides by

the 15th of each month following the monthly pay-period in which

dues were made. Prior to deductions, authorization cards, in
conformity with NJSA 52:14-~15.9c shall be filed with the Board of

Education.
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To assist in the administration of this procedur:, the Associaticn
should provide the Secretary of the Board of Bducation, by August 1
of each year, an alphabetical list of members authorizing payroll
deduction, indiating the monthly amount of each member's deductioa.
The Board will deduct from the salaries of bargaining unit
employees monies for local, State and/or National Educational
Library Aide Associa’ions' service and programs, provided the

Library Aide, indi- idually and voluntarily, authorizes the Board

to make such dedrctions. The Board will transmit the monies promptly

to the designated associations. Any employee may have such
dedﬁctions discontinued at any time upon sixty (60) days written
notice to the Board and the designated Association. The employee
and the ETAELA agres to hold the Board harmless from all claims
and suits which may arise by virtue of its deductions and trans-
mittal of such service to the designated Association pursuant to

executed voluntary authorization cards,

ARTICLE IX
WORK DAY AND WORK YEAR

Probationary Period

Bach employee within the bargaining unit shall be hired on a

ninety (90) calendar day probationary period. During the proba-
tionar+ period, such employee may be discharged or suspended for
any reason, with or without cause, and such diécharge or suspension
shall not be subject to the grievance and advisory arbitration
r.ovisions of this agreement. Upon completion of the probationary

period such employee shall have access to the grievance procedure.
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Work Day and Work Year

The regular work week for Library Aides shall be 35 hours per wecl.
seven hours per day exclusive of g lunch period. This shall not
conétitute a guarantee of work for the employees covered by this
agreement. The work year for Library Aides in the Edison School
System shall be 180 days; Library Aides may work beyond 180 days
within the school year provided the extension is approved by the
Superintendent of Schools or his designee. Any employee required
to work beyond 180 days shall be compensated at the rate of one and
one-half times the daily rate.

Overtime |

An employee required to work more than forty (40) hours per week
shall be paid at the rate of one and one-half times the regular
rate of pay. Hours between 35 and 40 within the work week shall be
paid at straight time or compensatory time.

The days which shall be considered holidays for Library Aides shall
be the school closing days as designated in the school calendar for
the school term. Upon mutual consent a Library Aide may work a
holiday and be given equivalent compensatory time in lieu of over-

time pay.

ARTICLE X
MISCELLANEOUS PROVISIONS

This agreement constitutes Board and Association Policy for the term
of said Agreement, and the parties shall carry out the commitments
contained herein and givé them full force and effect as Board Policy.
If any provision of this agreement is held by a court of competent
jurisdiction or Federnl or State administrative agency to be unlawful

or 1s superseded, then such provision shall become void and unen-

forceable except to the extent permitted by law. In such cases, all
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provisions not held to be unlawful or superseded, of this agreement,

shall continue in full force and effect.

- Any individual agreement proposed between the Board and an individual

employee heretofore or hercafter executed shall be subject to and
consistent with the terms and conditions of this agreement. If any
individual agreement contains any language inconsistent with this
agreement, this agreement, during its duration, shall be controlling.
Copies of this agreement shall be duplicated at the expense of the
Board within thirty (30) days after the agreement is signed and
presented to all employees now employed or hereafter employed.

During the terms of this agreement, the Association will refrain from
striking or job actions of an illegal nature.

Duyeation of Agreement

This agreement shall become effective as of the f%fst day ofwgg;y,

{215’ and shall remain in effect until midnight, June 30, 1976,

or until a successor agreement has been properly negotiated.
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LIBRARY AIDES
EDISON TOWNSHIP SCHOOLS
SALARY GUIDE PROVISIONS

Credit to be allowed for five (5) years prior

service in other related clerical employment.

Personnel who have ten (10) months éontinuous
service with the school system as of July 1
shall be entitled to a full-step increment

on the salary guide.

Personnel who have five (5) months continous
service with the school system as of July 1
shall be entitled to a one-half (1/2) step
increment on the salary guide.

No credit will be granted for less than five (5)

months of service.
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SALARY GUIDE
LIBRARY AIDES
EDISON SCHOOL SYSTEM

Step Salary
1 $3250
2 3450
3 3750
4 4050
5 4350
6 4650



1976-77
AGREEMENT

BETWEEN
THE EDISON TOWNSHIP BOARD OF EDUCATION
and
THE EDISON TOWNSHIP ASSOCIATIO& OF
EDUCATIONAL SECRETARIES
AS BARGAINING REPRESENTATIVE
for
LIBRARY AIDES

The 1976~77 Agreement between the paztiés shall be as follows:

l‘

All language and provisions of the 1975-76 Agreement between

the parties shall remain in effect, except as hereinafter
modified or eliminated.

All references to Chapter 303, P.L. 1968 shall be followed by
reference to Chapter 123, P.L. 1974. Such references occur
in the "Witnesseth" clause, and Article II.

Article 1II, Paragraph A, second sentence, shall be changed
to read "Such negotiations shall begin as provided in Chapter
123, P.L. 1974."

Article 1V, Paragraph c, first sentence, shall be changed to
read, "No employee shall be disciplined, reprimanded, or
deprived of any benefit without just cause."

Article VI, Paragraph D, add new last sentence as follows:
"Should the employee's physician determine that an additional
period of time is required before the employee can resume
work, the employee may apply for an extension of the leave,
which the Board in its discretion may grant."

All members of the bargaining unit shall receive the dental
and prescription plan benefits accorded to members of the
Edison Township Education Association. The cost of these
benefits shall be borne by the Board.

The salary guide shall be as follows:

STEP ANNUAL SALARY
1 $ 3280

2 3480

3 3780

4 4080

5 4380

6 4680

7 4980

For the Board Thomas J. Bradshaw

For the Assoc. Helen Richmond
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